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1. O0uue noJIoKeHH s

1. Hacrosimas MHCTpyKims Mo 0GeCIeYeHNI0 COXPAHHOCTH KOMMEPUYECKOH U
ciyKeGHOl TaifHBl TOCYIApCTBEHHOE ~ KOMMYHANbHOE —IPENNpUsTHe (Y HICKasd
LeHTpajibHasi paiioHHas OONpHMIIA» HAa TMpaBe XO35MMCTBEHHOIO  BEICHUS
rOCYIapCTBEHHOTO yUpexieHus «YTpaBlIeHUs 37paBOOXpaHEHMs AKTIOOMHCKOH
ob6nactu» (manee — Ilpeanpusitue) paspaboraHa B cOOTBeTCTBMM € ['pakiaHcKuM
KOZIEKCOM, JIPyTMMH HOPMAaTHBHBIMH IPaBOBBIMU akTamu PecriyOnukn Kasaxcran u
yCTaHABIMBAET OOMIME HOPMBI O CBEIEHHSX, COCTaBISIONIMX KOMMEPYECKYIO H
cnykeOHyIo TalfHy, a Tak)Ke Mepbl, HallpaBlIE€HHbIE HA MX OXpaHy OT HE3aKOHHOIO
pasraleHusl.

2. Kommepueckyro U ciayxe0Hyro TaiHy [IpeAnpusaTist COCTaBIAIOT CBEICHHUS,
CBsI3aHHbIE C yIpaBjieHueM, GUHAHCAMHU, TEXHOJIOTHYecKoi nHdopmanuen 1 Ipyrou
NeSITeIbHOCTRI0, UMEIOLIHE JIEUCTBUTEIBHYIO WM MOTEHIHAIBHYI0 KOMMEPUIECKYIO
[IEHHOCTh B CHJIy HEM3BECTHOCTH WX TPEThbUM JMIAM, K HHUM HET CBOOOIHOro
JIOCTyIIa Ha 3aKOHHOM OCHOBAaHWH, pasrialleHue (Iepeaya, pacnpoCTpaHeHUe)
KOTOPBIX MOYeT HaHecTH ymepd unrepecam IIpeanpustus.

[lepeueHb CBEIEHHMH, COCTABISIIONINX KOMMEPYECKYIO M CIy)KeOHyIo TailHy,
onpejelieH B TPWIOXKEHHH K HacTosumed MHCTpyKiuu, SBISIOLIEMCS €€
HEOTBHEMIIEMOU YacThIO.

3. K koMMepueckoii u cinyxeOHOH TaliHe He OTHOCATCS:

1) yupenurenbHble 10KyMeHThI [IpennpusiTis;

2) cBelleHUs O BaKAHCUSIX, UX KOJIMYECTBE U KaTeropusx;

3) uHble CBeJIEHHWS, CBOOOJHBIA JOCTYII K KOTOPBIM IPEIyCMOTPEH
3aKOHOJATEeNbHEIME  akTamu  PecmyOnuku  Kaszaxcran, VYcraBoM W HHBIMH
BHYTpeHHUMH fokyMeHTamu [Ipeampusarus.

Cocras mHbOpMaIMK, MOMIEKAIIeH 00s3aTeIbHOMY ONMyOIMKOBaHHUIO MO0
00s13aTeIEHOMY JIOBECHUIO 0 cBesieHnsl EnuncTBeHHOro yyactHuka [peanpusitus,
ycranasiuBaetcs [lonoxxkennem 06 nHPpopManuoHHoM nonuTHke Ipeampustis.

4. Oxpana KOMMEpPYECKOW M CIIy)KeOHOM TaiHBl 3aKIIO4aeTCss B 3ampeTe
pasrjalleHuss — BBIIIEYKA3aHHBIX ~ CBEIEGHWH  cpegu  OIpejeneHHoro  yubo
HEOIPE/IEIEHHOT0 Kpyra JIMI[, He WMEIONMX JOCTyll K KOMMEDPYECKOH Win
ciyxeOHoii TaiiHe, B JIF000# TOCTYMHOM 11 BOCTIPUATHS (hOpME.

C  HOKyMeHTaMM,  pelleHHsSMH W  HMCTOYHMKAMHU  UHQOpMalUH,
3aTPardBalOUIAMH TIpaBa W UHTEpPeChl TPAXIAaH, MOIYT 3HAKOMHUTHCS TOJIBKO
rpaxaaHe, Ybd MpaBa U UHTEPEChl 3aTParuBarOTCs, a TAKKe JIMila, HMEIOIIUe MPaBo
JIOCTYMA K TaKOW UHGOPMALIUHU.

5. Ha nokymeHTax, Jeax U M3JaHusX, CoJAepKallliX KOMMEpPUECKYyIO TalHy, B
eIX MPeAOTBPAIEHHs J0CTyNa K HUM IOCTOPOHHMX JIHILI, IPOCTaBiseTCs I'pH
«KoH(bHIEHIIMATEHO», Ha JOKyMEHTaX, COEpKalluX CiIyxeOHyro TaliHy, - rpud
«J1nst cimyxe6HOTO Monb3oBanus» uiu «J1CI».

[Ipy  oOCylIeCTBIEHHMHM  TOPIOBO-3KOHOMHUYECKHMX,  HAYyYHO-TEXHUUYCCKUX,
BAJIFOTHO-(MHAHCOBBIX U JAPYTHX NPEAIPUHUMATEIbCKUX OTHOIICHWH, B TOM YHCJIE C
WHOCTPaHHbIMH mNapTHepamu, OOIIeCTBOM NpeNyCMAaTPUBAIOTCS B 3aKITHOYAEMBIX
JIOTOBOpAax YCIIOBUS O COXpaHEHMH KOH(UAEHUIMATLHOCTU JUOO IMOANUCHIBAETCS
OT/ICNBHBIA JIOTOBOP, B KOTOPOM OTOBapUBAIOTCSl XapaKTep, COCTaB CBEIEHMH,
COCTaBISIIOIIMX KOMMEpUYECKYIO TaifHy, a Takke B3aMMHbIe 00s3aTenbCcTBa IO
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00eCreYeHHIO ee COXPaHHOCTH B COOTBETCTBUY C 3aKOHOIATEIECTBOM.

6. HeoGxoquMoCTh 1IpenocTaBieHus, OTKPBITOrO OIyOIMKOBAHMS CBECHMI,
COCTaBJIAIOLIMX KOMMEPYECKYIO W/Miu ciayxeOHyto Taitny [Ipeanpustus, ux oobsem,
(opma u Bpems omyGnukoBaHus (TIpeOCTABIIEHNs) ONpeaeNsoTes PykoBoaurenem
ITpenmpusitusi.

7. Viconp3oBaHue JUIsl OTKPITOrO OITYOIMKOBAHUS CBEEHHI, TIOTYUEHHBIX HA
JOTOBOPHOW WJM JIOBEPUTENBHOW OCHOBE WM SBISIONINXCS PE3yIbTAaTOM
COBMECTHOM JIeSITEJIbHOCTH, JIOIYCKAeTCsl TOJIBKO C OOIIEro Coriacust apTHEPOB.

2. JlocTyn K cBeJeHHSIM, COCTABJISIOMIHM
KOMMep4YecKyIo H ciayxeOHyro Taiiny [Ipexnpusitus

8. K cBeneHuWsAM, COCTaBISIOIIMM KOMMEDYECKYIO H CIyKeOHYI TaifHy
[Ipennpusrus, umeror goctyn EnvHcTBeHHBIH yuacTHUK, wieHsl HaGimomaresHoro
Cosera, pykosozactBo Ilpemnpusitus, Cekperaps HabmomaTensHOro cosera,
PYKOBOIMTENIH CTPYKTYPHBIX MO/IpA3/IeIeHUi, OTBETCTBEHHBIH 3a JeJI0NPOU3BOICTBO
M CEKpPeTHyI0 paboTy, oOecrneuMBAIOLIMN OpraHu3aluio paGoThl C yKa3aHHBIMH
JIOKYMEHTaMH.

Ocranerble paborHuku Ipennpusitusi 061alal0T DOCTYNOM K CBEICHHSAM H
AOKyMEHTaM, COJAEpkKalliM KOMMEPYECKYI0 HIM CIyKeOHYI0 TaiiHy, TOIBKO B
o0beMe, HeOOXOIMMOM UM JUISl BBIIOIHEHHS CBOUX CITy)KeGHBIX 00S3aHHOCTEIA.

9. Moctyn pabGornuxa [lpeanpusTdss K  CBENEHHSM, COCTaBJISIONIAM
KOMMEpYecKylo U ciyxkebHyro TaiiHy IlpeanpusTus, ocyIiecTBISIETCS MOCIe
MOATIMCAaHUS UM JOKYMEHTa O HepasIJallleHWd dTUX CBEIECHH, KOTODPBIHA sABISeTCS
HEOTHEMJIEMOM YaCThIO TPYIOBOTO JOr0BOPA.

PaboTHHK, KOTOPBIH B CHITy CBOUX CIly)KeGHBIX 0613aHHOCTE MMeeT HOCTYII K
CBCAICHHSAM,  COCTABIAIOIIMM  KOMMEPYECKYl0  W/MIM  cilyxeOHylo  TaiiHy
Hpepnpusrust, a Takke pabOTHUK, KOTOPOMy OYAYyT IOBEPEHBI TAKHE CBEIEHHS,
JIOJKEH OBITh O3HAKOMJIEH C HacTosel VIHCTpyKimell COOTBETCTBYIOIIUM OTEIOM
IIpennpusitus.

10. JlokymeHTBI, ~cozmepikalMe KOMMEPYECKYIO M CIIYKeOHYI0 TaliHy
Ipennpusitusi, XpaHATCA B CTPYKTYPHBIX I10ApAa3JIC/ICHUSX Ilpeanpusitus,
KOMIICTEHIIMK KOTOPBIX OTHECEHA MH(OPMAaLKsl, OTPaKEHHAs B JAHHBIX JOKYMEHTAX.

IpenocraBienue noctyna paGOTHHKY OHOTO CTPYKTYPHOTO MOJpa3/IeeHus K
KOMMEpYECKOM W/mMnu cinyxkeOHON TaliHe, XpaHSINeHcs B JIPYTOM CTPYKTYPHOM
NOApa3Ie/ICHUH, OCYIIECTBISIETCS ¢ Pa3pelleHUs] PyKOBOIUTENS TOCIEIHETO.

11. PaGOTHHMKY, NONMYIIEHHBIE K CBEIEHHUSM, COCTABIISIOLINM KOMMEPYECKYIO
MM CILYKeOHY0 TalfHy, HeCyT JIMYHYHO OTBETCTBEHHOCTh 34 COBIIONCHHE
YCTAaHOBJICHHOTO IIOPSA/IKA y4YeTa, I0Jb30BaHUs, pPa3MHOXKEHMS, XpAaHEHUS |
YHUHYTOXCHHS IOKYMEHTOB, COACPIKALMX KOMMEPUECKYIO UK CITy:KeOHYI0 TaliHy, B
COOTBETCTBHHM C JEHCTBYIOLIMM 3aKOHOJATENbCTBOM, HacTosiiedl WHCTpykimeil u
YCIIOBHSIMHU TPYZOBOTO JIOTOBOpA.

12. PaboTHHMK co nHs TIpreMa Ha paGoTy U 10 MCTEYEHMs IISTH JIET ¢ MOMEHTA
pacTOpXEHHs TpYIOBOI'O J0roBopa 00f3aH XpaHHTh B TallHe CBEICHHS,
COCTABIIAIOIIME KOMMEPIECKYIO U CIIy)KeOHYIO TalHy, CTaBIlIMe eMy M3BECTHBIMH TI0
pabote, rpecekaTh AeHCTBHS PYIHX JIHL, KOTOPbIE MOTYT PHBECTH K pasriamneHuro
TaKuX CBEJICHUU.
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13. PaGOTHMKM CTODOHHHX OpraHu3aIwii MOIyT OBITH [JONYyINEHHl K
O3HAKOMJIEHHIO M paboTe C JOKyMEHTaMmH, COIEpIKAIlAMH KOMMEPYECKYIO HIIH
cryxebHylo TaiHy IIpeinpusTHs, NPH HANMYMM COINALICHHS W/WITH J0roBopa o
KOHQUICHINABHOCTA ~ MEXIy  STHMH opraumsanusiMd = 1 OOriecTBoM,
MOTHBHPOBAHHOTO NHCHMEHHOTO 3alpoca TeX OpraHW3auMii, B KOTOPHIX OHH
paboTaloT, ¢ yKasaHWeM TeMbl BBINONHSIEMOrO 3amaHHs M bavmunun, umenu u
oT4ecTBa pabOTHHKA.

3. OGecneyenne cOXPAaHHOCTH 1I0KYMEHTOB.
IlpoBepka ux Hannaus.

14. TokymeHTBI, comep:amme KOMMEpPYECKYI0 M  CIyXKeOHylo TaiHy
[pennpusitust, NOMWKHBI XpaHMTECS B CIyKeOHBIX MOMEILCHUSX B HaJIe)KHO
3alTHPaCMbIX M HECrOpaeMbIX  ceii(ax, MerauiMdyeckux mKadax (A1mmKax),
obecriednBaIONINX UX QU3MUECKYIO COXPaHHOCTE.

15. Komnsrotepsl, cozepikaiue cBeleHHs, COCTAaBISIONIHE KOMMEpYECKYIO
WA cIyxeOHyIo TaliHy, B 06s3aTelbHOM NOPSIIKE JTOJKHBI OBITH 3allUILEHBI
naposuem.

16. OpuruHamb! WK KOMME JOKYMEHTOB, COZIepIKaIlluX KOMMEPYECKYI0 W/UiIu
CIYKeOHYI0 TalHy, MOIYT HAaXOMWTHCS Yy WCIOTHHTEDSI B TeueHue CpoKa,
HEOOXOUMOTO [Tl BBITIONHEHUS! 32 IaHMs, NPU yCIIOBHHU IOTHOTO OOECIeYeHus uX
COXPaHHOCTH, IO/ €ro JIMYHYIO0 OTBETCTBEHHOCTb.

17. He nomyckaercst octaBnenue paGoTHHKaMM Ha pabouux cTonax, ceTeBbIX
MPUHTEpAX M  KCEPOKCAX OpPUIMHANOB M KONMMH JOKYMEHTOB, COZepIKAIuX
KOMMEPYECKYI0 H/WiIK CiTyKeOHYIO TaiiHy.

18.0 dakrax yrpatel noxymeHTOB, COAEpXAIMX KOMMEPUYECKYI0O M
cyxeOHyro TaliHy, nm60 pasriaeHus CBEIICHUM, COJEpXKaIlUXCs B HUX,
HEMCJUICHHO CTAaBHTCSL B M3BECTHOCTH PyKOBOMMTENb CTPYKTYPHOTO MOAPA3iecH s
M pabOTHUK AJIMHHHCTPaTMBHOTO OT/ENA, OTBETCTBEHHBIH 3a JETONPOU3BOICTBO H
CEKpeTHYI0 pabory. IIpu 3ToM ykasaHHbIE JIMLA JOMKHBI OBITE IIPOUH(OPMUPOBAHEI
00 00CTOATENECTBAX YTPATHI JOKYMEHTOB.

19. i cmyxeGHOoro  paccienoBanus (akra  yTpaThl  IOKYMEHTOB,
COACPHKAIINX  KOMMEPHYECKYI0 M CIykeOHyr TaliHy, Wiu (akra pasryiamieHus
CBE/ICHHH, CONEpPKAIMXCA B OTHX Marepuanax, npukazom Pykosogurens
HpennpusTis MoxeT 6bITh CO31aHa KOMUCCHSL. CoOpannbie KomucCHel MaTepHaIb B
XO/I€ pacciieoBaHus TaKUX (DAKTOB U 3aKIIOYEHHE KOMHCCHU (akT) 0 pesyibrarax
PACCICAOBAHNA  ABISUOTCA  OCHOBAHMEM JUIS TPUBJEYEHHS BHHOBHBIX JIHI K
YCTaHOBIICHHOM 3aKOHOATEILCTBOM OTBETCTBEHHOCTH.

20. ITopsimox nprema, ydera m paGoThI ¢ NOKYMEHTaMH, UMEIOIIUMHU Ipud
«Konbunenunansnor,  «Jls CIIy’)keOHOTO  IOJIB30BAHUS» WM «JICIT»,
OCYIIECTBIISIETCA B COOTBETCTBMUM ¢ MHCTpyKIMe#d 1o JETIONIPOU3BOJICTBY
Ipeanpusitus.

IIpoBepka HaMUHS TAKUX TOKYyMEHTOB IIPOM3BOJIUTCS HE PEKE OJHOTO pasa B
TOJl pabOTHUKOM COOTBETCTBYIOIIETO OT/E/A, OTBETCTBEHHBIM 32 JeNIOIIPOU3BO/ICTBO
U CEKpeTHYIo paboty B IlpeanpusTum.
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4. OrpaHuyeHusi, CBI3aHHbIE C HCNOJIL30BAHHEM
cBeJIeHMIi, COlePKALINX KOMMePYEeCKYI0 TaliHy

21. PaGOTHUMKM, HMMEIOIIME JOCTYIl K KOMMEpHYecKOH M CIy)KeOHOM TaiiHe
[pennpusitus, 00s3aHBbI:

1) COXpaHsATh KOMMEpPUYECKYI0 M CIIy’)KeOHylo TaiiHy, KOoTopas craja MM
M3BECTHA B CBSI3H C BBIIOJIHAEMOM UMH PaboTOMH;

2) BRIMONHATE TpeboBauws HacTosmed WHCTPyKIMU, MHBIX IIOINOXKEHHH,
IPUKA30B 110 06ECIIeYeHHIO0 COXPAHHOCTH KOMMEPYECKOM U CIy/)KeOHON TalHBI;

3) He WCIOJB30BaTh 3HAHUE KOMMEPYECKOU U CITy:keOHOM TalHbI JIs 3aHTHHI
NEeATENBHOCTRIO, KOTOpas B pe3yJsibTaTe KOHKYPEHTHOI'O JIEHCTBHS MOYKET HAaHECTH
yuep6 Ilpennpusruro;

4) B cily4ae yBOJBHEHUS IepeaTh BCE HOCHUTENIU CBEJIEHHH, COCTaBIISIONINE
KOMMEPYECKYI0  W/WIM  CIy)KeOHyl0  TaliHy CBOE€MY  HEIOCPEJICTBEHHOMY
PYKOBOIMTEIIO WJIU JIUILY, UM YKa3aHHOMY, [10 aKTy IpueMa-Iepeiadu.

22. PaboTHUKAM 3ampeniaeTcs:

1) BecTH pa3sroBOphl, KacaloOLIMECs COJAEp)KaHHs KOMMEpYecKo u/wuim
ciry>xe0H0H TaiiHpl [IpenpusTys B IPUCYTCTBAYM OCTOPOHHHX JIML MJIH PaOOTHHUKOB
[TpeapusaThs, K KOMIETEHIIUN KOTOPHIX JaHHbBIE BOIIPOCHI HE OTHOCATCS;

2) UCIIONB30BaTh CBEIEHHUS, COIEPIKallne KOMMEPUECKYI0 W/MIH CILyKeOHYIO
TaliHy, B JOKYMEHTaX, CTaThsX, NPeJHa3HAYEHHbIX IS OMyOJIMKOBaHHs B OTKPHITOM
MeYyaTH, BBICTYIUIEHHSIX, UHTEPBbIO U T.. 0€3 COOTBETCTBYIOIIETrO MOPYYEHMs HIH
paspenieHus pyKoBOJCTBa,;

3) NMCbMEHHO WU3NIarath CBElNEHHs, COJEpKallie KOMMEPYECKYI0 TalHy, B
3asBJICHUSX TI0 JIMYHBIM BOIIPOCaM, jkanobax, npocsdax;

4) nenaTh 3alMcH, pacyeThl U T.I., PACKPHIBAIOIIMAE KOMMEPHECKYIO TaiiHy, B
JUYHBIX OJIOKHOTAX, 3alMCHBIX KHUKKAX, IMYHBIX KOMIIbIOTEpAX;

5) cHUMaTh KOIMUU C JOKYMEHTOB, COACpXKAIIMX KOMMEPUYECKYI W/UIIH
ciryxeOHyro TaliHy, 6€3 COOTBETCTBYIOIIEr0 pa3pelleHus;

6) XxpaHuTh B pabouuMx CTOJAX HEHYKHble Jisi paboThl JOKYMEHTHI,
coaep Kalliie KOMMEPUYECKYI0 U/UIH CIIyKeOHYI0 TaliHy;

7) BBIHOCUTH W3  [OMEIUEHHWH, O(UCOB  TOKYMEHTBI,  COAEpIKallue
KOMMEpUYECKYI0 W/WIM CIyKeOHyro TaiiHy, 0e3 pa3pellleHuss pyKOBOAUTENeH
[Ipennpustvs, KypupyrOLUMX CTPYKTYpPHbIE OApa3ae/IeHus;

8) pasmemath  cBeNeHHWS ~ JOKYMEHTOB W  HM3JaHMA ¢ IpupoM
«Konbunenmmansao», «/ns cmyxebroro moms3oBanmsy wma «ICI»u mpyrux
JIOKYMEHTOB, COIEpXkallluX KOMMEpPYeCKyI0 M CIy)KeOHyr0 TaiiHy, B I100agbHbIX M
JIOKAJIBHBIX MH(OPMALIMOHHBIX CETSIX.

5. OTBeTCTBEHHOCThH
23. B cnyuae pasriallieHus WId He3aKOHHOTO UCIIOIb30BaHMs KOMMEPYECKOM
WK CTyKeOHO# TaiiHpl paOOTHUK HeceT AMCIMIUTHHAPHYIO, TPaXk/1aHCKO-TPAaBOBYIO
W HHYIO OTBETCTBEHHOCTH, YCTAHOBJIEHHYIO 3aKOHOJATeNbcTBOM PecrnyOnuku
Kazaxcran.
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4. Orpannyenus, CBsi3aHHbIE ¢ HCNOJIL30BAHHEM
CBeJIeHH I, COleP:KALINX KOMMePYEeCKYI0 TaliHy

21. PaGoTHMKH, MMEIOLIME JOCTYNl K KOMMEpPYecKOH M CIy)KeOHOH TaiiHe
[Tpennpusitus, 00s3aHBbI:

1) cCOXpaHSATh KOMMEpPUYECKYI0 M CIy>KeOHylo TaiHy, KOTOpas cTaja MM
M3BECTHA B CBS3H C BBIITOJIHAEMOM UMH PaboTOH;

2) BRIMONHATE TpeGoBanus HacTosmied WHCTPYyKIMH, HMHBIX IIOJIOXEHHH,
IIPUKA30B [0 0OECIIeYeHHIO COXPAHHOCTH KOMMEPYECKOM U CITy/)KeOHON TalHBI;

3) He MCIOJB30BaTh 3HAHWE KOMMEPUYECKON U CITy:KeOHOM TalHBI [Is 3aHITHHI
JEATENBHOCTRIO, KOTOpas B pe3ysibTare KOHKYPEHTHOI'O AEHCTBHMsS MOMKET HAaHECTH
ymep6 [Ipeanpusituio;

4) B cllyyae YBOJbHEHHUsS IepefaTh BCE HOCHUTENM CBEJICHHM, COCTaBJISIOIINE
KOMMEPYECKYI0  W/WIM  CIyXeOHyl0  TaliHy CBOE€MYy  HEIOCPEJICTBEHHOMY
PYKOBOJHMTEIIO HITH JIUILY, UM YKa3aHHOMY, 10 aKkTy IpueMa-Iepeiadm.

22. PaboTHUKAaM 3anpenaeTcs:

1) BecTH pasroBOphl, KACAIOLIMECS COJAEp)KaHHsS KOMMEpYecKod u/wuim
ciyxe6H0M TaiiHb! [IpeanpusaTys B IPUCYTCTBAY IOCTOPOHHUX JIHI MIIM PAOOTHHUKOB
[MpennpusiTrs, K KOMIIETEHLIUNA KOTOPBIX JaHHBIE BOIIPOCHI HE OTHOCSTCS,

2) UCIIONB30BaTh CBEIEHHUS, COMEPKaIIe KOMMEPUECKYIO /MM CILy’KeOHYIO
TaliHy, B JOKYMEHTAaX, CTaThsX, NPeJHa3HAYCHHBIX IS OMyOIUKOBaHMS B OTKPHITOM
fle4yaT, BBICTYIUICHHUSX, UHTEPBBIO U T.J. 0€3 COOTBETCTBYIOLLErO IMOPYYEHHUS HIIU
pa3penienus pyKoBOJCTBa;

3) NUCBMEHHO HU3Narath CBEJIEHHs, COJEp)Kallie KOMMEPYECKYI TaiHy, B
3asBJICHUSX T10 JIMYHBIM BOIIPOCaM, kanobax, mpocsoax;

4) nenatp 3anycH, pacyeTsl U T.II., PAaCKpPhIBAIOLIME KOMMEPUYECKYIO TalHy, B
JIUYHBIX OJOKHOTAaX, 3alMMCHBIX KHUKKAX, TIMYHBIX KOMIIbIOTEPAX;

5) cHUMaTh KOMUU C JOKYMEHTOB, COJEpXalluX KOMMEpPYECKyl W/WiIn
ciryeOHyro TaliHy, 6€3 COOTBETCTBYIOILIEr0 pa3pelIleHus;

6) xpauuTh B pabouMx CTOJAX HEHYKHbIe [UIsi pabOTBl JJOKYMEHTHI,
CoZIeprKallue KOMMEPYECKYIO U/UIU CITyKeOHyI0 TaliHy;

7) BBIHOCUTh M3  TOMEIIEHHH, O(QUCOB  JOKyMEHTBI, COJEpKallue
KOMMEpPUYECKYyl0 W/uinu cioykeOHyi0 TaliHy, 0e3 paspeuieHusi pyKOBOJUTeNEH
[IpennpusaTus, KypUpyHOLIMX CTPYKTYPHBIE MTOApa3e/IeHus;

8) pasmMemiath  CBEJEHHS  JOKYMEHTOB M  M3JaHMH ¢ rpudom
«Kondunenimansuo», «lnst cmyxebnoro moms3oBanus» umn «JICII»u  apyrux
IOKYMEHTOB, COIEpXallluX KOMMEpPYECKyI0 M CIy)eOHyI0 TaiiHy, B TI00aJbHBIX H
JIOKaJIbHBIX HMH()OPMALIMOHHBIX CETSX.

5. OTBeTCTBEHHOCTDH
23. B cnyyae pasriaiieHus Wik He3aKOHHOIO MCITI0JIb30BAaHUsI KOMMEpPYECKOR
WK cITy)keOHOM TaliHbl paOOTHUK HECeT AMCIMINIMHAPHYIO, MPaKIaHCKO-IIPABOBYIO
W WHY0O OTBETCTBEHHOCTh, YCTAaHOBIEHHYIO 3aKOHOHATENILCTBOM PecnyOinku
Kazaxcran.




[Tpunoxenne
K MHCTpyKIMH 110 06ECIICUEHHIO COXPAHHOCTH
KOMMep4YecKoH U ciykeOHOoM TaiHBI

Ilepeuenn
CBEJCHHH, COCTABJIAIOMHX KOMMEPYECKYI0 H CJ1YKeOHYI0 TaliHy,

1. Kommepyeckyro TaliHy TrocylapCTBEHHOE KOMMYHA&IbHOE IpPENIpHsITHE
«Yuickas ILeHTpainbHas  pafioHHass  OONBHMI[A» HA [paBe XO3SHWCTBEHHOIO
BEICHUS  TOCYJApCTBEHHOIO  YYpeXICHHS  «YIpaBieHUs  3APaBOOXPAHEHHS
AKTIOOMHCKOM oOnactw» (nanee — [Ipennpustre) COCTABISIOT CIeYIOLHE CBECHUS:

1) cBenieHust O MOATOTOBKE, NPHHSATHA W OO WCIOJHEHMH PYKOBOACTBOM H
opranamMud  IlpeanmpusTHs  OTHENBHBIX  pPeIIEHHH 110  MPOU3BOJICTBEHHEIM,
KOMMEPYECKHM, OpraHW3allMOHHBIM M MHBIM BOIpocaM (pelieHuss OpraHoB M
HOJDKHOCTHBIX Jidl Ilpennpusitviss ¥ MHBlE, BBITEKAIOIIWE W3 HUX MaTEpHANlbl H
JOKYMEHTBHI);

2) ceenenus o Ilnane pazsutus [Ipennpustus;

3) cBenieHHs 0 HEOOBSIBICHHBIX O(UIMAILHO MIaHAX MHBECTULIMI, BEIBOAA HA
PBIHOK HOBBIX TOBapOB, IIPOAYKTOB U yCIIyT;

4) uadopmallisi O  HANpaBICHUSIX MAapKETUHIOBEIX  HMCCIEAOBAHWH W
pesynbTaTaX HM3y4€HHsl pPbIHKa, COAEpXKalllas OLEHKY COCTOSHHS W IepPCIeKTHBBI
pa3BUTHS PIHOYHOW KOHBIOHKTYPBI;

5) coneprkaHue EPBUYHBIX JOKYMEHTOB, B TOM YHCIIE:

— 0aHKOBCKMX JIOKYMEHTOB (6aHKOBCKHE CUeTa I10 ONepanusam);

— KacCOBBIX JJOKYMEHTOB (OIIPUXO/I0BAaHHE U PACXOJOBAHHE JIEHEIKHBIX CPEJICTB
¥ OCTaTOK KacChl);

— HH(OpMAIHs O HAYMCTEHHAX 3apaboTHOM 1uianbl paboTaukam [IpeanpusaTus,
pasMepe MaTepHalbHOW ITOMOIIHU, TIPEMHIA;

6) comepikaHue PErHCTPOB OyXTalITEPCKOrO yUeTa;

7) conepkaHue BHYTPEHHEH OyXTaiTepckoi OTIeTHOCTH;

8) cBeileHNsT 00 OTKPBITBIX B KPEIUTHBIX YUPEKICHUSX, WHBIX (hMHAHCOBBIX
opraHm3aimsx (0aHKax) pacyeTHBIX M MHBIX CYETaX, B TOM YHCIe B MHOCTPAHHOM
BAIIOTE, O NBM)KEHUM CPEJCTB IO STHM CuYeTaM, U 00 ocTaTKe CpPENCTB Ha ITHX
cuerax, CBeeHHs 00 MMeIouXcsl BKIaaax B 0aHKaX, B TOM YKCIe B MHOCTPAHHOMN
BAJIIOTE;

9) GpunaHCOBBIE TOKYMEHTEI:

— cozmeprkanue OromxetoB [Ipeanpusitus;

— conepkanue [InaHoB passuThs (IWIaHOB  (MHAHCOBO-XO3AHCTBEHHOM
nesarenbHoctH) [Ipeanpusitus;

— pac4yeTsl C MapTHEpaMH, CBEIEHUS O JeOUTOPCKOM U  KpeauTOPCKOM
3a710JpkeHHOCTH [pennpustus;

10) moproroBka mpeIoNKeHHH Ui yuactds [IpeinpusTHs B 3aKymmKax
CIoco6oM 3ampoca HEeHOBBIX MPEIJI0KEHHMI;

11) KoHKypcHBIE — mpemToxeHus  [Ipeanpustuss 10  MX  PacKpPBITHS
MOTEHLUATIbHBIM ITOCTABIIMKAM B COOTBETCTBUH C yCTAHOBICHHOM TIPOIIELYPO;
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12) cBenenns 06 oteuecTBenHbIX U 3apyOeXHBIX MOIPSTINKAX, NOCTaBIIHKaX,
KOHTprapTHepax (KOHTpareHTax), CTIOHCOpaX, WHBECTOpaX, MOCPEAHMKAX, 4 TaKKe
CBEACHHMA O B3aMMOOTHOIUCHHSIX C HHMH, UX uHaHCOBOM MOMONKEHMH, YCIIOBHSX
KOHTPAKTOB H NPOYHeE, KOTOPhIE HE CONepPIKATCs B OTKPBIThIX HCTOYHHKAX;

13) xommepueckas TaiiHa OpraHH3alUK-IIapTHEPOB, nepelanHasi
[pennpusitiro  na AIOBCPUTEIILHOH ~ OCHOBE  (3aKIIOYEHO  CoTvameHHe o
KOH(UICHITHAILHOCTH);

14) cemenns o moxroroBke u PE3yNbTaTaX TNpPOBENCHUs IIEPErOBOPOB C
JEJIOBBIMH MAPTHEPAMHU;

15) cosepiraempre u COBepiIeHHble TIpennpuaTHeM CHeNKH, B ToM w4mcie
3aKIIOYaCMbI€e U 3aKJIFOYEHHBIE JIOTOBODbI, HX TIpEIMET, CONepIKaHHUe, LIeHa U JIPYTHe
CYIIECTBEHHBIE YCIIOBHUS;

16) wratHoe pacnmcanue u mrarhas paccranoBka [Ipeanpusus;

17) cBenenus o TIOpAJIKe U COCTOSHMM OpraHH3alMd CHCTEM OXpaHHOM
CHTHAJIM3AIIiH;

18) cBenenmst o mopsinke u cocTosHMM 3alMTE KOMMEPYECKOH U Ciy:keGHOM
Taiine! [peanpustus;

19) cBenenus, Kacaromuecs: o6bexra MHTRJUIEKTyalbHON COOCTBEHHOCTH, HOY-
Xa8y B BeJIeHUN OW3Heca, B 06IaCTH MeHIHHCKON HayKd U TeXHUKH, OTIpeeIITIOIe
Ka4Y€CTBCHHO HOBBI YPOBEHb BO3MOKHOCTE! MCIUIHHEL, 10 OGHUHATHEHOIO
IPEICTABICHHS B OTKPBITBIX HCTOUHUKAX;

20) nanHble 06 MHMOPMALHMOHHOK cucreme Ilpennpustus u o npuMenseMbrx
crocobax HH(OpMaIMOHHOH 3allUTEI;

21) o Hammumm u Bramembuax OMHCCHOHHBIX LEHHBIX OyMmar Ha JMIEBBIX
CHETaX B CHCTEME pEecTpoB aepxarteneii UCHHBIX Oymar u cucreme yuyera
HOMHHAJILHOTO JIepXkaHusi, 06 OCTATKAX M NBIKEHHH SMHCCHOHHBIX LIEHHBIX OGymar
Ha STHX cueTaxX, 3a HCKIIOYeHHeM MH(OpMAIMK, noyIexKaneii PacKphITHIO B
COOTBETCTBUHU C 3aKOHOJATENIHCTBOM O PHIHKE IIeHHbIX OymMar.

2. Cyxe6uyio Taiiny [Ipennpustus cocrapisior CIeNYIOIUe CBEACHHUS:

1) conepxamuecs B muanex Aenax pabotuukos Ipenpustus, B Tom YHUCIIEe UX
N€PCOHANIbHBIE TaHHEIE,

2) cobeTBenHas onenka XapaKTepa U penyTaluy repcoHana Ipennpusrus;

3) aKThI Hpennpusrus(npuxass: KaJIpOBBbIE, NPOU3BO/ICTBEHHEIE);

4) BeIOMCTBEHHAs CTaTHCTHYeCKAs OTYETHOCTE;

5) CBeJIEHHS O CHCTEMe OrIaTh TpyAa pabotaukos [peanpusitus;

6) KazpoBas cTaTHcTHKA Ipennmpusitus.




